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Type Right

10 Typing Tips That Improve Productivity and Prevent Headaches

	1.
	Keep your eyes on the prize: Concentrate on what you want to write, not on your keyboard.



	2.
	A perfect "10": Touch typing (typing with all ten fingers) allows your keystrokes to become more rapid and precise.



	3.
	Practice makes perfect: The more you use touch typing, the more you'll be at ease, while repeating bad habits can lead to joint pain and document errors.



	4.
	90-degrees for 100% comfort: Your legs and arms should form a 90-degree angle and your back should remain vertical, leaning slightly back on the chair, creating a 90 degree angle with the seat.



	5.
	A step in the right direction: To minimize joint tension on your wrists and elbows, your silhouette should resemble a step from a staircase.



	6.
	Stay grounded: Rest your feet on the floor, if necessary, use a foot rest.



	7.
	Shortcuts lead to success: Learn and use keyboard shortcuts instead of mouse-activated menus.



	8.
	Aim high: The top of the screen should be aligned directly with the eyes.



	9.
	Think and blink: Never strain your eyes to see well. Instead, blink your eyes and stare straight ahead to re-establish focus.



	10.
	Have fun! Good typing skills lead to better gaming, faster messaging, improved performance and a host of other keyboard activities.
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